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overview
This document is best viewed and used in Outline format (go to: view >Outline).
Its purpose is to plan the structure of the content of your site and identify any different layouts and functions you may require.
To set an item to the right level in the site tree:

User notes

Make sure you have the outline tool bar visible (go to: view > toolbars > Outlining)
when in Outline view use the green demote/promote buttons on the outlining tool bar: 
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Or select the appropriate paragraph style: this tool is on the formatting toolbar, make sure you have this visible (go to: view> toolbars>formatting). You can use this method in any view (normal, print or outline):
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On the next page is a sample site tree; to amend this simply delete the above comments and rename the sample pages below, adding any further ones as you require.

Comments are Heading 5 Comments (which you can set by clicking the Demote button or selecting it as a paragraph style) - this paragraph is in heading 5.
TEMPLATE site tree

Home Page:

Our Projects
This is the first level one page

Project 1

This is a level 2 page

Project 2

This is another level 2 page

Our Vision
This is the 2nd level 1 page

Join Us
News & Views
Intro
to newsletter and recent articles

Newsletter

This is a level 3 page

Article 1

This is another level 3 page

Article 2

This is another level 3 page

Annual Report

Recent Events

Support Us
Details of how to donate

As a member
 link to page in join us
Useful Links
Funders’ sites

Arts organisations

Contact Us
Address, phone, e-mail
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